RAVENSWORTH PRIMARY SCHOOL
AFTER SCHOOL CLUB CONTRACT

As Childcare Providers we will:

Ensure that we provide a safe, secure and nurturing environment for your child.
Provide childcare facilities for your child on the agreed days.

Provide a snack and drink for your child.

Notify you as the earliest opportunity if we are going to be closed.

As Parents/Carers of a child in our After School Club you will:

e Provide us with any information relating to your child’s After School Club place and
complete all relevant documentation as requested.
Notify us of any medical conditions.
Provide us with up to date contact details and immediately inform us of any change to this
information.
Keep us informed as to the identity of those persons authorised to collect your child from
After School Club.
Inform us immediately if you will be late to collect your child — late fees apply.
Inform us if your child won’t be attending After School Club on one of their booked days.
Adhere to the payment procedures as outlined in this document, at all times.

Payment of After School Club Fees

The fees for After School Club are £13 per session (£12 for siblings attending the same sessions).
Payment can be made weekly, monthly, half-termly or termly in advance by cash or cheque. If your
child attends every day and you pay for the whole term in advance, you will get one weeks free
After School Club.

Payment still needs to be made for all booked sessions even if the child does not attend, unless 7
days notice is given in writing.

If payment has not been made in advance for a session, your child will not be permitted to attend
that session and will need to be collected at the normal school finishing time.

In the event of non - payment of fees, your child’s place will be withdrawn and automatically offered
to the next child on the waiting list

Late Collection Fees

You must collect your child no later than 6.00pm. If you are going to be unavoidably late, you need
to call the After School Club on 07517 974040 to inform us. In the event of your child being
collected late, the following late fees will apply:

£15 for being collected between 6.01pm-6.15pm and then £1 per minute thereafter.

In the event of any child not being collected, it is school policy to contact the relevant authorities
and arrange emergency childcare.




Cancellation
If you wish to cancel your child’s place. 7 days’ notice in writing must be given.
If you then wish to reinstate your place, you will be added to the waiting list.

Termination of Contract
The school may immediately end this agreement if:

e You fail to pay the fees that are due in advance.

e You have breached any of your obligations under this agreement

e You behave unacceptably, as we will not tolerate any physical or verbal abuse towards our
staff.
You turn up excessively late for a collection (in excess of 30 minutes).




AFTER SCHOOL CLUB (KITE CLUB)

Payment must be made in advance of sessions attended. Your child will not be able to
attend a session if it hasn’t been paid for in advance.

If for any reason your child does not attend a session that has been booked for, payment will
still need to be paid, unless at least 7 days written notice is provided.

A late payment charge of £15 will apply if a child is collected between 18.01 and 18.15pm;
after this time a charge of £1 per minute will be made.

You MUST inform the school if your child will not be attending on one of their normal
booked days.

If you need to contact the After School Club during the hours of 3pm-6pm, the number is
07517 974040

Failure to keep to these terms & conditions will put you in a breach of your contract and
could result in the cancellation of your child’s place.

Name of child

Name of parent/carer

Address

Telephone

Emergency Contact Telephone

Days After School Club is required:

Medical/Dietary Information

Please tick to confirm that you have read and agree to the above terms and conditions.

Signature of parent/carer




